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FLOW CHART  

APPLICATION FOR IMPORT TIMBER AND TIMBER PRODUCTS  
(for logs (including poles) and Baulks only) 

 
 
 

 
 Request for additional 
 Infomation 
 
      Not      Review document 

           Complete 
Complete 

 
Process application  
 
 
 

Inform company 
  

    Not  
    Approved 

         Approved 
                   
   

 
 

 
 Request for additional 
 infomation 
 
 
 
           Not 
       Complete 
 
          Complete 
 
        Process and approve import licence 
Note:- 

       
      Physical Inspection  
  MTIB     and endorsed import licence 

 
Company 

Import company submit approval from MTIB, 
DoA and Forestry Department to Customs 
Department for permission to import.  

 
 

Import company apply for import 
licence and submit Letter of Approval, 
Certificate of Origin, invoice, packing 
lists, bill of lading, Legality Document 
and CITES export permit, if 
applicable, to MTIB 

 

Company submit application  
to import 

 

Tabled to Import & Export 
Committee Meeting 

Letter of Approval issued to 
import company 
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FLOW CHART  

APPLICATION FOR IMPORTED WOOD AND WOOD PRODUCTS  
(for mangrove piles, sawn timber, particle board, fibre board and plywood including 

similar laminated wood) 
 
 
 

Company submitt application to import 
 Request for additional  
 Information 

 
      Not    Review document  

           complete 
Complete 
 
Process application from company   
 
 

 
 
Inform     Not  
company  
    Approve 

        Approve 
            

Letter of Approval issued to import  
 company  

 

 
  

 
        Request for additional 
        information 
 
 
 
        Not 
     Complete 
              
           Complete 
        

 
Note:- 

       
      Physical inspection and 

MTIB  endorsed import licence (JK69) 
       
Company Import company submit import licence (JK69), 

DoA to Customs Department for permission to 
import. 

Process and approve import licence 
(JK69) 

Company apply import licence (JK69) and submit Letter 
of Approval, Certificate of Origin/Form D, invoice, 
packing lists, bill of lading, Legality Documant and CITES 
export permit, if applicable, for import of sawn timber, 
particle board, fibre board and plywood including similar 
laminated wood. For mangrove piles; submit any 
documents for MTIB verification (invoice/manifest/ 
payment receipt/packing lists/other information from the 
exporting country), if available. 


